[Tpunoxenue 4
Paboune nporpammsl yueOHbix gucuuiuivia k OITOIT

o creruanbHocTy 38.02.03 OnepanroHHas J1esITEIbHOCTD B JIOTUCTUKE

PABOYASI TIPOTPAMMA YUYEBHOM JIJMCLHUITIJIMHBI

OI1.01 UudopMmaunonHoe odecredyeHre JJOTHCTUHYECKUX MPOLEeCCOB

Peructpanmonnsiii Ne240/1J1/10

2024 r.



COJEPKAHUE

. OBILIASI XAPAKTEPUCTHUKA TIPUMEPHOM PABOYEN
MMPOI'PAMMBbI YUEBHOM JUCHUILIMHBI

. CTPYKTYPA Ul COJEPKAHUE YUYEBHOM
TACIATLITAHBI

. YCJIOBUSA PEAJIM3AIIMA YYEBHOM JUCIATLINHBI

. KOHTPOJIb Y OIIEHKA PE3VJIbTATOB OCBOEHHUS
YYEBHOI JUCHMUILIMHBI



1. OBIIASI XAPAKTEPUCTHUKA IPUMEPHOI1 PABOYEI IPOTPAMMBI
YYEBHOI JUCHMUILINHBI
OI1.01 UH®OPMALIMOHHOE OBECHEYEHUE JIOTUCTUYECKUX ITPOLIECCOB

1.1. MecTo 1McuMNJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbI:

VYyeOnas aucuumauHa «HHbopManmoHHoe oOecreueHne JIOTUCTUYECKUX IPOLIECCOBY
ABIIIETCS. 00S3aTeIbHOM 4YacThio OOMIEIPOPECCHOHANBHOIO IUKIA TMPUMEPHONH OCHOBHOM
obpazoBarenbHOl nporpammsel B cooTBeTcTBHE ¢ I'OC CIIO no crenuaibHOCTH.

Ocoboe 3HaueHne TUCIHMIUIMHA uMeeT npu popmupoBanun U pazsutuu OK 01, OK 02, OK
03, OK 04, OK 05, OK 09.

1.2. IIe.m: H INIAHUPYEMBIC PE3YJbTATHI OCBOCHUA TUCHUIIIMHBI:

B pamkax mnporpaMMbl y4eOHOW JMCHUILIMHBI OOYYAIONIMMHKCS OCBAaWMBAIOTCS YMEHUS

Y 3HAHUA
HII(C,O?)K Ymenust 3uanus

IK.1.1 pacmo3HaBaTh 3a/ady WIH MPOOIeMy B | aKTyalbHBIN npodhecCHoHaThHBIN u
IIK.1.3 Mpo(eCCHOHATPHOM HMJIM  COIMAJIBHOM | COI[MAJIbHBIM  KOHTEKCT, B  KOTOPOM
[K.2.1 KOHTEKCTE; HEOOXOJMMO BECTH NPOECCHOHATBHYIO
IIK.3.1 AHAJIM3UPOBATH 3a/layy WM NPOOJEMY H | JCSTCIbHOCTS;
OK 01 BBIICIISITh €€ COCTAaBHBIE YaCTH; OCHOBHBIE HWCTOYHHKH HWHpOpMAIMH U
OK 02 ONPEIEHATh 3TAIbI PELIECHUS 3a1a4H; PECYpPCHI ISl pelieHns 3a/1a4 | MpodiieM B
OK 03 BBSIBISITH W 3(PQeKTHBHO  HMcKaTh | MPOYECCHOHATbHOM W/HIM  COLHAIbHOM
OK 04 nHbOpMAIUIO,  HEOOXOAWMYIO ISl | KOHTEKCTE;
OK 05 peleHns 3a1a491 W/UIK POOIIEMBI; QNTOPUTMBL  BBHIMIOJIHEHHS ~ paboT B
OK 09 BJIaJIETh aKTYaJIbHBIMU METO/IaMH PaOOTHI | TPodecCHOHATBHON U CMEXHBIX 00JIACTSIX;

B Npo(ecCHOHAIBHOM ©  CMEXHBIX

chepax;
ONpeNeNaTh  3a]ayd  JUISL  [OUCKa

WHpOpMAIUH;
OTIPENEeNIATh HEOOXOAMMBbIE HCTOYHUKH
nH(pOpMaIny;
CTPYKTYpHUPOBATh HOJIy4aeMyo
nH(GOPMAITHIO;

BBIIIEJIATE HanOoJIee 3HAaYMMOE B IIEPEUHE
WHpOpMAIUH;

OTIPENEIIATh aKTyallbHOCTh HOPMAaTHUBHO-
MPaBOBOM JIOKYMEHTAIN B
podeCCHOHANBHON AEATENBHOCTH;
00pabaThiBaTh TEKCTOBYIO TaOIMUYHYIO
nH(pOPMAITHIO;

UCTONB30BaTh JICJIOBYI0 TpaduKy H
MyJIbTHMEINA HHHOPMAIINIO;

CO3JIaBaTh NPE3EHTAIUH;

yuTaTh (MHTEPIIPETUPOBATH) HHTEpdeiic
CTHEIUAIN3UPOBAHHOTO  MIPOTPAMMHOTO
o0ecrieyeHusl, HaXOAWTh KOHTEKCTHYIO
MTOMOIIIb, pabOTaTh C IOKYMEHTAIHEH;

MeToJbl PadOThl B IMPO(ECCHOHAIBHON |
CMEXHBIX cepax;

OCHOBHBIE METOIBI M CpencTBa cOopa,
00paboOTKH,  XpaHEeHWs, IepeJadyd H
HaKOIIJICHUs] HH(OpMAIINH;

TEXHOJIOTHIO TOWCKa MH(pOPMAIMU B CETH

WHrepHeT;

HOMEHKJIATYPY HHPOPMAITUOHHBIX
HUCTOYHHUKOB, MPUMEHSIEMBIX B
poheCcCHOHATBHOMN JIESITSIIbHOCTH;

MIPUEMEBI CTPYKTYPHUPOBAHUS HHPOPMAIIHH;
COJIEp)KaHUE  aKTyallbHOW HOPMAaTHMBHO-
MIPaBOBOM TOKyMEHTALUY;

OCHOBBI ITPOEKTHON JESATEINBHOCTH;
mpaBuia oQopMIICHHS JTOKYMEHTOB U
MMOCTPOCHUS YCTHBIX COOOIICHUH;
Ha3HA4YCHHUE, COCTaB, OCHOBHbIE
XapaKTepUCTUKA  OpPraHU3allMOHHOM U
KOMITbIOTEPHON TEXHUKH;

OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX
ceTed, NPUHLMIBI MAKETHOH mepenayu




I10JIb30BATHCA ABTOMAaTU3UPOBAHHBIMHU
CUCTCMaMU CJIOIIPOU3BOJACTBA.

JAHHBIX,  OpPTraHU3alMI0  MEXKCETEBOrO
B3aUMO/ICHCTRUS;

Ha3HAUCHHWE W TPUHIIUIBI UCIOJIL30BAHUS
CHCTEMHOT'O U TMPHUKJIATHOTO POrPaMMHOTO
obOecrieueHus;

NPUHIMITBL  3aI0UTHl  UHPOPMAIUK  OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIA;
MPaBOBbHIE ACTIEKTHI WCTIOJTb30BaHUS
HHPOPMAITHOHHBIX TEXHOJOTHA u
NPOrPaMMHOTO 00ECTICUCHNST;

OCHOBHBIC TOHATHS aBTOMATU3UPOBAHHON
00paboTku uHpopMaLny;

OCHOBHBIC YTPO3bI M METOJbI 00CCTICUCHUS
nH(pOpPMAITMOHHON 0€30TTaCHOCTH




2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIHUILIAHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHOH padoThl

Buj yuedHoii pa6oTsi O6bem B yacax

O0beM 00pa3oBaTeIbHOM MPOrpaMMbl Y4eOHOMH TUCIIUNIMHBI 52
B T.4. B ()OpMe NPAKTHYECKON MOATOTOBKH 50
BT. 4..

TeopeTnieckoe o0yueHHe 26
MIPAKTHYECKUE 3aHATHI 24
CamocrostensHas pabora ! 2
ITpomeskyTOUYHAS aATTECTAMSA 0

! CamocrosTenpHas paboTa B paMKax 00pa3oBaTelbHOM IIPOrpaMMEI ILIAHUPYETCs 00pa3oBaTelbHON OpraHu3alueil B
cootBercTBUH ¢ TpeboBanusamu OPI'OC CIIO B mpenmenax oObeMa y4eOHOH IUCHUILUIMHBI B KOJIMYECTBE YacoB,
HEOOXOIUMOM JJIsl BBITOJTHEHUS 3aJJaHHH CaMOCTOSATEIFHON PadOThI 00YUYAIOMIUXCS, TPEAYCMOTPEHHBIX TEMAaTHYSCKIM
TUTAHOM U COJIepKaHHeM Y4eOHOW TUCITUILIHHEL.



1.2. TemaTu4eckuii NJIaH U COiepPKaHNEe YUeOHOM JUCITUNIMHBI

Koapl koMmeTeHIIni

N JHYHOCTHBIX

O6bem, akal. 4/ B pe3yJabTaToB?,
HaumeHoBanue Coaep:xanue yueOHOro MaTepuaJia u (pOpMbI OPraHU3aLUM AeATeJIbLHOCTH TOM 4ucJe B popme ¢dopmupoBanuio
pa3fesnoB U TeM o0y4Jaromuxcs NPaKTHYeCKOH KOTOPBIX
NOArOTOBKH, aKaJ. 4 cnoco0cTByeT
3JIeMeHT
NporpaMMbl
1 2 3 4
Paznen 1. [IpumeneHne HH(POPMANMOHHBIX TEXHOJIOTHIA B OTPAC/IN JOTUCTUKHA 16/8
Tema 1.1. Conep:xanue y4eOHOro MaTepuaJia 4
IloHsiTHE U CYIIHOCTH Hemu, 3agaum aucuumiuusabl. Ilonstus wuHdopmanmu, WHPOPMALUOHHON
HH(OPMALMOHHBIX TEXHOJIOTHH, HH(OpMaMOHHOU cucTeMbl. Texauka 6ezomacHocTH. [IpumeneHne
CHCTEeM M TeXHOJIOTHii MH(OPMAITMOHHBIX TEXHOJOTUN B JOrUCTHKE. CrtocoOb 00paboTKH, XpaHeHHs,
nepeaayd M HakomieHusi uHpopmanuu. Onepauun o6paboTku HMH(OpMAIMH. 5 [K.1.1, TIK.1.3,
OOmpe TONOXKEHWsT O TEXHHYECKOMY M MNPOrpaMMHOMY OOeCTeHYeHUIO [IK.2.1, TIK.3.1,
nH(pOPMaIMOHHBIX TexHonorui. Kiraccudukaius u coctaB WHPOPMAITMOHHBIX OK 01, OK 02,
cucreM. [loHsTHE KadecTBa MHPOPMAIMOHHBIX MporieccoB. JKU3HEHHBIN UK OK 03, OK 04
WH(POPMAITMOHHBIX CHCTEM.
B Tom unciie npakTHYEeCKUX 3aHATHIA 2
[paktrueckoe 3anstre Nel. AHanmu3 HHPOPMALIMOHHBIX CHCTEM U TEXHOJIOTHH, 5
MIPUMEHAEMBIX B 9KOHOMHUYECKO e TeNIbHOCTH
Tema 1.2. Copaepxanue yueOHOro MaTepHuaJia 4
TexHnueckoe [MpuHnunel  knaccupUKaMi  KOMIBIOTEPOB. ApPXHUTEKTypa IEePCOHAIBHOTO [K.1.1, TIK.1.3,
olecreuenmne KoMmrnbioTepa. OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJOKOB U MOHHUTOPOB. 9 [K.2.1, TIK.3.1,
HHPOPMANMOHHBIX Knaccudukanusa nedararomux ycrpoiictB. CoctaB nepuepuiHbIX YCTPONUCTB: OK 01, OK 02,
TeXHOJOTHH CKaHepbl, KOIUPBHI, 3JIEKTPOHHBIE IJIAHIIETHI, BeO-KaMepsl U T.. OK 03, OK 04
B ToM 4mciie npaKTHYeCKHX 3aHATHI 2

2 B cootsercteuu ¢ ITpunoxenuem 3 ITOOIL.




[Ipaxtrueckoe 3ansatue Ne2. IlepcoHaabHBIN KOMIIBIOTEP U €70 COCTABHBIC YaCTH.

TecTupoBaHue YCTPOWCTB NEPCOHAIBHOIO KOMITBIOTEpA C ONHCAaHUEM HX 2
Ha3HAYCHMS.
Tema 1.3. Coaepxxanune yueOHOr0 MaTepHuasia 4
IIporpammuoe [lonstne mmardopmel  mporpamMmHOro  obecredeHusi.  CpaBHHUTENbHAs
obecrneuenue XapaKTepPUCTHKA UCIIONb3yeMbIX TaTdopM. CTpykTypa 6a30BOTO IIPOTPAMMHOTO
HH(OPMALMOHHBIX obecrieuenus. Knaccuukanus U OCHOBHBIE XapaKTEPHCTHUKH OMNEPAlIHOHHON [K.1.1, TIK.1.3,
TeXHOJIOTHid. cucrteMbl. OcoOeHHOCTH HHTepdeiica onepalloHHON cuctembl. [IporpaMmbr — 2 [K.2.1, TIK.3.1,
ytiimThl.  Kitaccmdukanuss W HampaBleHUS HWCIONB30BAaHUS MPHUKIATHOTO OK 01, OK 02,
MPOTPaMMHOT0 O0ecriedeHHst JJisi pelleHUs] MPUKIATIHBIX 3aad, MMePCHeKTHBEI OK 03, OK 04,
€ro pa3BUTHUSL. OK 05, OK 09
B Tom unciie npakTHYECKUX 3aAHATHIA 2
[IpakTuueckoe 3anartue Ne3. [lpukiagHoe mporpaMMHOe oOecCIeUCHUE: 5
(aiinoBble MEHEHKEPHI, IPOTPAMMBI-aPXUBATOPBI, YTHIHTHL.
Tema 1.4. Conep:xanue yueOHOro MaTepuaJia 4
Komnbrorepubie BUpYychl. | [ToHATHE KOMIBIOTEPHOTO BUpPYCA, 3alIUThl HHPOPMALUK U WHPOPMALMOHHOM
AHTHBHPYCBI. 3amuTa O0esonacHoctu. IlpunHmmmer w cmocoObl  3amuThl  MHGOpMAUKMU B
uHdpopmanuu B WHPOPMALMOHHBIX ~ CHUCTeMaX.  XapaKTepHCTHKa  yrpo3  0e30MacHOCTH [K.1.1, TIK.1.3,
HH(OpPMALMOHHBIX nHGOpMAIMM W HMX HCTOYHHKOB. MeToabl obecrieueHuss MH(OPMAIMOHHOM 2 IIK.2.1, IIK.3.1,
cucTeMax. 6e3onacHoctd. llpuHUMOBL 3amMThl MHOOPMALMKA OT HECAHKLMOHMPOBAHHOTO OK 01, OK 02,
noctyna. [IpaBoBoe obecrieueHre npuMeHeHHs HHPOPMAIIMOHHBIX TEXHOIOTHH U OK 03, OK 04,
3aIUTHl THPOPMAIIHH. OK 05, OK 09
B Tom unciie npakTHYEeCKUX 3aHATHIA 2
[Mpaktnueckoe 3anstre Ned. OpraHuzanus 3amUThl  WHPOPMAIMM  HA 5
MEPCOHAIBHOM KOMIIBIOTEDE.
Paznen 2. TexHOJTOTHH CO31aHUS H MPeoOdPa3oBaHusi HHPOPMANHOHHBIX 00HEKTOB B JIOTHCTHKE 16/8
Tema 2.1. Conep:xanue ydyeOHOro MaTepuaJia: 12
Texnosorun co3nanuss ¥ | CriucKu: MapKHUpPOBaHHBIC, HyMEPOBAaHHbBIE, MHOTOYPOBHEBBIE. ABTOMAaTHUECKOE MK.1.1, TIK.1.3,
00pabdoTKM TEeKCTOBOI 1 cosmanve couckoB. Co3maHWe H  ONHMCAHUE HOBBIX CTHIEH CIIHMCKOB, IIK.2.1, IIK.3.1,
4HCcA0BOH HHpOPMALUHT dbopmarupoBanue co3laHHBIX cruckoB. Co3faHue W OQOPMIICHHE Ta3eTHBIX OK 01, OK 02,
6
KoJIoHOK. OdopmileHHE KOJIOHOK TEKCTa C MOMOIIbI0 Talynsiuu. CrocoOsl OK 03, OK 04,
co3llaHMs TaOnuIl, npeoOpa3oBaHre TekcTa B Tabimibel. KoHCTpykTOp: CTHIH OK 05, OK 09

odopmiienue Tabaui. Maker: f00aBiieHrHe U yaajieHHe (parMeHTOB TaOJIMIIbI,




pacroyioKeHHe M HampaBieHue TekcTa. Hymepamusi cTpaHHL, KOJOHTHUTYJIBI,
paspbiBel  cTpaHul, pasgenoB. CrunmeBoe  0oQOpMIIEHHE  3aroJIOBKOB,
penaktupoBanue crwiaed. Co3maHue W PEAAKTHPOBAHHWE ABTOCOOMPAEMOI0
OTJIaBJICHUSI. DKOHOMHYECKHE pacyeThl M aHajiu3 (UHAHCOBOTO COCTOSHHSA
npennpustus. OpraHuzauusi pacueToB B TabiamuHoMm mporeccope MS Excel.
OtHocuTenbHAs M a0COTIOTHAS ampecaltis B TabamaHoM mporeccope MS Excel.
CasizanHble TaOnuipl. Pacyetr mpomexyTouHbIX uToroB B tabmumax MS Excel.
[Ton6op mapamerpa. Oprannzanus odpatHoro pacdyera. Csa3u Mexay (aitmamu u
KoHconuaanus AaHHeIX B MS Excel. Hakomienue cpeacTB u WHBECTUpOBaHUE
npoekToB B MS Excel. Mcnonb3oBanue 3MeKTPOHHBIX TAOHIL TSI (PUHAHCOBBIX
1 3KOHOMHYECKUX pacdeToB. Vcronp30BaHue ClEUaIN3UPOBAHHBIX IPOTrpaMMm
JUIsl aHaIu3a (PUHAHCOBOTO COCTOSIHUSI OpraHn3aliH

B Tom unciie npakTHYECKUX 3aAHATHIA 6
[Ipaktiaeckoe 3anstue Ne5. Co3zmanume u odopMIIeHHE MapKHPOBAaHHBIX, 5
HYMEpPOBAaHHBIX 1 MHOTOYPOBHEBBIX CITMCKOB, Ta3€THBIX KOJOHOK.
[IpakTuaeckoe 3ausTie Ne6. Coznanue u ohopmierne Tadmui B Tekcre. CTHiy, 5
CO3JIaHME U PeaKTUPOBAHHE aBTOCOOMPAEMOro OrNIaBiIeHus. | HepCChUIKH.
[Ipaktnueckoe 3anarue Ne7. OtHocuTenbHas W aOCONIOTHAs ajgpecanus B 5
TabnmuHoM npoueccope MS Excel. ®unbtpsl.
Tema 2.2. Copaepxanne yue0HOro MaTepHuaJia 4
Texnoaoruu cosnanus 1 | KomnetorepHas rpaduka, ee BUAb. MyITbTHMEIUHHBIE TPOTPAMMBEL. [K.1.1, TIK.1.3,
00paboTku rpaguyeckoii | HaznaueHre W OCHOBHBIC BO3MOXKHOCTH MPOrPAMMBI MOJATOTOBKH MPE3CHTALNN 2 [IK.2.1, [IK.3.1,
uHpopmanuu MS Power Point. OcHOBHBIE TpeOOBaHUS K AEIOBBIM IPE3CHTAIIVSIM. OK 01, OK 02,
B ToM unciie npakTUYECKUX 3aHATHI 2 OK 03, OK 04,
[Ipaktuueckoe 3anarue Ne§. Co3gaHue MyIbTUMEAUMHBIX Mpe3eHTauuii B MS p OK 05, OK 09
Power Point.
Pasnen 3. TelekOMMYHHUKANMOHHBIE TEXHOJIOTUHU 4/2
Conep:xanue y4eOHOro MaTepuaJia 4




Tema 3.1.
IIpencraBiienus o
TeXHUYECKHX U
NMPOrpaMMHBIX CPeACTBAX
TeJTeKOMMYHUKANMOHHBIX
TeXHOJIOTHiA.

Untepuer-texnomorun.  Cnoco0bl M CKOPOCTHBIE — XapaKTEPHCTUKHU
nofkiIroueHus, mnposaiaep. Ilomck wHpopMamuu ¢ UCMOJIB30BaHHUEM
KommnboTepa. IIporpamMmmHble MOMCKOBBIE CEPBUCHL. VcCIIonb30BaHNE KIIOUEBBIX
cioB, ¢pa3 ans noucka uapopmauuu. KomObunauuu ycnosus noucka. [lepegaya
nHpOpPMALIMK MEXIY KoMmbloTepamu. I[IpoBomHast um OecrnpoBomIHAsl CBS3b.
MeTtoapl co3maHus W COTMPOBOXAEHUs caiita. bpaysep. Ilpumepsr pabotsl c
WHTEPHET-Mara3uHoOM, HHTEPHET-TyparecHTCTBOM, HHTEPHET-ONOIHOTEKON | TIp.
IlouckoBsle cuctembl. Ilpumep mnoncka uHPOpMaIMU Ha TOCYNAPCTBEHHBIX
oOpasoBareibHbIX mopTaiax. OcyllecTBIeHHEe MOUCKa HHGOPMALUN HIIH
WHPOPMALMOHHOTO OOBEKTa B TEKCTe, (PAalIOBBIX CTPYKTypaX, 0a3zax NaHHBIX,
cetu Hureprer. Co3maHue SIIMKa SJICKTPOHHOW IOYTHI M HACTpPOMlKa €ro
napamerpoB. PopMupoBanue aapecHord KHUrH. ColuanbHble CeTH. DTUYECKHE
HOpMBbI KOMMyHuKauuii B MutepHete. MHTepHeT-xypHanbl 1 CMU.

B Tom unciie npakTHYEeCKUX 3aAHATHIA

[Ipaktuueckoe 3ansarue Ne9. PaboTa ¢ MOMCKOBBIMH CHCTEMaMH, DJIEKTPOHHOM
nouroid.  CozmaHue — calTa-BUBUTKHM  CPEICTBAMH  OHJIAMH-pENaKTOpaA.
UcnonszoBanme cepucoB Google Docs mis coBMmecTHOW paboOTBI  C
JOKYMCHTaMHU.

IK.1.1, I1K.1.3,
IK.2.1, IIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

IIpoMe:xyTouHas1 aTTecTalusl

Bcero:

38




3. YCJIOBUS PEAJIM3ALIMA YYEBHOM JUCIUILIAHBI

3.1. [as peanu3anuM NPOrpaMMbl Y4eOHOH JMCHUILUIMHBI JOJLKHbI OBbITh
NpeayCMOTPEeHbI cJIeAyIolHe CliellHaJbHbIe IOMeIeHUs:

Kabuner «AHanu3a JIOTMCTHYECKOH JEATENbHOCTH», OCHAILEHHBIH 000pYyIOBaHUEM:
JocKka ydeOHas, pabouee MeCTO IPErojaBarelis, CTOJbI, CTYJbs (110 YHCIy OOydYarouuxcs),
TEXHUYECKMMHU CpPEACTBAaMH KOMIIBIOTED C JOCTYIOM K HHTEpPHET-pecypcaM, CpelcTBa
BU3YyaJIM3alliH, HarJIs,IHbIE TTOCOOUSI.

JIaboparopus «I[laHnpoBaHUs ¥ OpraHU3aLMK JOTUCTHYECKUX IIPOLIECCOBY OCHAILEHHbIE
B cooTBeTcTBUM ¢ 1. 6.1.2.3 mnpumepHOl OCHOBHOW 00pa30BaTENbHOM MPOrPaMMbI
0 CIIEUATBHOCTH.

3.2. UnpopmannoHHoOe obecrniedeHne peajn3alui NPOrpaMmMbl

Jis peanu3anuu nporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHU3aLUU
JIOJDKEH MMETh Ie4aTHbIe U/UIIHM JIEKTPOHHBIE 00pa3oBaTesibHble M HH(POPMALMOHHbBIE PECYPCHI
JUI UCIIOJIb30BaHUs B 0Opa3oBartesibHOM mnpouecce. [Ipu popmupoBanuu 6ubimorednoro ¢poxga
o0pa3oBaTeNbHONW OpraHu3alueil BbIOMpaeTcs HE MEHee OJIHOTO M3JaHUs M3 NEepedHCIICHHBIX
HUKE [EYaTHBIX U (UJIM) AIEKTPOHHBIX U31aHUN B KAYECTBE OCHOBHOT'O, IIPU 3TOM CIIUCOK MOKET
OBITh JOIMOJIHEH APYTUMHU U3AAHUSIMH.

3.2.1. OcHOBHbIE NleYaTHbIE U YJIEKTPOHHbIE U3TaAHUS

1. Bayko, A. A. OcHoBbl  MH(GOPMAITMOHHONW OE€301TaCHOCTH:  3alllUTa
uH(popMaluu : yuedHoe mocobue 715 cpeHero npodeccuonaabHoro oopasoanus / A. A.
BuykoB. — 3-e u3zn., nepepab. u non. — Mocksa : U3gatensctBo FOpaiit, 2021. — 161 c.
— (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-13948-8. — Tekct :
autekTpoHHbId  // OOpa3oBarenbHas miatdopma HOpaiit [caiir]. —  URL:
https://urait.ru/bcode/475890

2. I'appmiioB, M. B. MupopmaTrka 1 MHPOPMALMOHHBIE TEXHOJOTHH : YICOHUK
JU1sl cpenHero npodeccuoHansHoro oopazosanusi / M. B. INaspuios, B. A. Kinumos. — 4-

e u3l., nepepad. m gomn. — Mocksa : MznarensctBo FOpaiit, 2021. — 383 c. —
(ITpoceccuonansHoe ob6pazoBanue). — ISBN 978-5-534-03051-8. — Teker
aNeKTpoHHBI  //  OOpaszoBarenbHas 1iatdopma  IOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/469424

3. Kyx, 0. A. IadopmanimoHHbIe TEXHOJIOTUU: MyJIbTHUMEANA : yueOHOe mocodue
st crio / FO. A. XKyk. — Cankr-IletepOypr : Jlans, 2021. — 208 c. — ISBN 978-5-8114-
6829-4. — Texkcr : anekTpoHHBIH // JlaHb : 2neKTpoHHO-OMOMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/153641

4. XKypasneB, A. E. Uudopmaruxa. Ilpaktukym B cpene Microsoft Office
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4. KOHTPO.JIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHO JUCHMUILINHBI

Pe3ynbTaThl 00y4eHus’

| Kpurepun ounenku

MeTtoabl OLIEHKH

Hepe‘leﬂb 3Haﬂﬂﬁ, OCBAaUBA€MbIX B paMKaX JUCIHUIIIMHbI

3HaTh:

aKTyaJbHBIA MPO(ecCHOHATBHBIN U
COLMAIBHBI KOHTEKCT, B KOTOPOM
HE00X0IUMO BECTH
po(hecCHOHATBHYIO ACSITeTHHOCTE;
OCHOBHBIC UCTOYHUKHU UH(POPMAIIHH
W pecypchl ISl pelIeHus 3aAad |
nmpobieM B MpodeCCHOHATEHOM
W/WJIM COIMATbHOM KOHTEKCTE;

ANTOPUTMBI BBITIOHEHUS PadOT B

npo()eCCHOHATIBHOH Y CMEKHBIX
00J1aCTsX;

METO/TBI paboTsI B
npo(eCCHOHATIBHOH Y CMEKHBIX
chepax;

OCHOBHBIC MCTOJAbI MW CPEACTBA
coopa, 00pabOTKH, XpaHEHHS,
nepeaayn u HAKOTUICHUS
nHpOpMALUH;

TEXHOJIOT'HIO TIOMCKa HH(popMauy B
cetu UnTepHeT;

HOMEHKJIATypy HH(POPMAIUOHHBIX
HUCTOYHUKOB,  INPHUMEHSEMBIX B

po(ecCUOHATIBHON JACSITEIbHOCTH;

PUEMBI CTPYKTYPUPOBaHUS
nH(pOpMaIny;
coep)KaHue aKTyaJIbHOU

HOPMaTHUBHO-TIPaBOBOM
JIOKyMEHTALUY;

OCHOBBI IIPOEKTHOM JESITEIILHOCTH;
npaBwia o(pOpMIIEHHUS] TOKYMEHTOB
Y TIOCTPOEHUSI YCTHBIX COOOIICHNUH;
Ha3HAa4eHHEe, COCTaB, OCHOBHBIE
XapaKTEPUCTUKU OPraHU3aLMOHHOMN
1 KOMITBIOTEPHOM TEXHUKH;
OCHOBHBIE KOMITOHEHTBI

KOMITBIOTECPHBIX CeTeﬁ, ITPUHOUIIBI

MaKeTHOW  mepeJayd  JaHHBIX,
OpraHu3aluio ME¥KCETEBOTO
B3aMMO/ICUCTBHS;

JEeMOHCTPUPYET 3HAHUS
aKTyalbHOTO

PO eCCHOHATTEHOTO u
COLIMAJIPHOTO  KOHTEKCTa, B
KOTOPOM  HEOOXOIUMO  BECTH
npo¢eCcCHOHANTBHYIO
JeSITETBHOCTD;

JEMOHCTPUPYET 3HAHUSI
OCHOBHBIX HUCTOYHHUKOB

nHMOpPMAIMU ©  PECypCHl IS

pemieHus 3agad U TpoOJieM B

npodeccuoHaTbHOM u/vnu
COIMATbHOM KOHTEKCTE;
JEMOHCTPHUPYET 3HAHUS

QITOPUTMOB BBIMTOJHEHHS paboOT B
npoecCHOHATBPHOH W CMEKHBIX
00J1aCTSX;

JEMOHCTPHPYET 3HAHHS METOJIOB
paboTel B NPOQPECCHOHAIBLHOW H
CMEXHBIX cepax;

JIEeMOHCTPHPYET 3HaHUS
OCHOBHBIX METOZIOB M CPEJICTB
coopa, 0O0OpabOTKH, XpaHEHHUS,
nepeaayn u HaKOTUICHUS
rH(pOpMaIuy;

JIE€MOHCTPHPYET 3HaHUS

TEXHOJIOTHH MOUCKa HHpOpMaIu
B ceTH HTEpHET;
JEMOHCTPHUPYET 3HAHUSA
HOMEHKJIaTypBI
WHPOPMALMOHHBIX HCTOYHHKOB,
MIPUMEHSAEMBIX B
npodeccuoHanbHON
JeSTeNIbHOCTH;

JEMOHCTPUPYET 3HAHUS NPHEMOB
CTPYKTYpUPOBaHUs HH)OpMALINY;
JIEMOHCTPHPYET 3HAHUSA
CoJIepKaHUs aKTyaJIbHOU

HOpMaTHBHO-HpaBOBOfI

JIOKYMEHTAI1K;

YerHblii onpoc.
TectupoBanue.
KonTponbHbIe paboThL.
[IpoBepounsbie paboTEHI.
O1LeHKa BHIIOJIHEHUS
MPAKTHUYECKOTO 3a/IaHusl.

3 JIM4HOCTHBIE PE3YJILTAThl 00YHAKOIIUXCS YUMTHIBAKOTCS B X0/I€ OLEHKH PE3YJbTaTOB OCBOCHUS y4eOHOM

JIACIUIIIAHBL.




Ha3HAYCHHE u TIPUHIIAIIBI
HCIIOIB30BAHUS ~ CHCTEMHOIO  H
MIPHUKJIAIHOTO MIPOTPaMMHOTO
obecrieueHus;

MIPUHIIUIIBI 3AIUTH KHPOPMALIUU OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA;
MPaBOBbIC ACHEKTHI HUCIOJIb30BAHUS
WH(OPMAITMOHHBIX TEXHOJOTHHA W
MPOrPaMMHOT0 00ECIICUCHUS;

OCHOBHBIE TIOHSATHS
ABTOMATHU3UPOBAaHHOW  00pabOTKH
nHpOpMaLUH;

OCHOBHBIC YTPO3bI U METOJIBI
obecrieueHnsT HHGOPMAITHOHHOM
0e3o0macHOCTH

JNEMOHCTPUPYET 3HAaHUS OCHOB
MPOCKTHOM NEATEIBbHOCTH;

JNEMOHCTPHUPYET 3HAaHHWS IPaBHI
opopmIleHUS  JIOKYMEHTOB U

ITOCTPOCHUS YCTHBIX COOOIICHUI;

JEMOHCTPUPYET 3HAHUS
HAa3HA4Y€HHUsI, COCTaBa, OCHOBHBIX
XapaKTEPUCTHUK

OpraHu3alMOHHON 51

KOMHLIOTepHOfI TCXHUKU,

JEMOHCTPHPYET 3HAHUSA
OCHOBHBIX KOMITOHEHTOB
KOMITBIOTEPHBIX ceTel,

TIPUHITATIOB TIAKETHOU Tepeaadn
JAaHHBIX, opraHu3zanuu
MEKCETEBOT'0 B3aMMOICHCTBUS,

JEMOHCTPUPYET 3HAHUS

Ha3Ha4YCHUA nu IIPUHIUIIOB

WCIIONB30BAHUS CHUCTEMHOIO U
MPUKIaIHOTO IIPOrpaMMHOI'0
obecneyeHus;

JIEMOHCTPHPYET 3HAHUS
MPUHIMIIOB 3alIUTHl HH)OpMAIHK
oT HECaHKIIMOHUPOBAHHOTO
JIOCTYTIa;

JEMOHCTPHPYET 3HaHUSA MTPABOBBIX
aCIeKTOB HCIIOJIb30BaHUS
WHPOPMALMOHHBIX TEXHOJOTHHA U
MIPOTPaMMHOI'0 00ECIICUEHHUS;

JEMOHCTPHUPYET 3HAHUA
OCHOBHBIX MOHATUI

aBTOMATHU3UPOBAaHHOH 00pabOTKH

nHpOpMAIIUH;
J€MOHCTPHPYET 3HaHUS
OCHOBHBIX YIpo3 H METOJOB

obecniedeHus: HMHPOPMAIMOHHON
0e3onmacHOCTH

Hepeqeﬂb yMeHHﬁ, OCBAUBAEMbIX B paMKaX JUCHUIIJIMHBI

YMeTh:

pacro3HaBath 3aja9y WA
npobyieMy B TPOeCCHOHAILHOM
WA COIUATTEHOM KOHTEKCTE;

NN

AHAJIM3UPOBATH 3agavy

npobieMy W BBIICNIATH €€
COCTaBHBIE YaCTH;
OTIPEIETISATh

OTaIlbl pEeIICHUA

3a7a4u;

JNEMOHCTPUPYET YMEHHE

nneHTu(puIMpoBaTs MpodiieMy B

npodeccuoHaIbHOM WK
COIHATLHOM KOHTEKCTE;

JEMOHCTPHUPYET YMEHHUE
aHaM3UPOBATh  3a]auy WU

npobieMy ©  BBLACHATH €€
COCTaBHEIE YaCTH;
JEeMOHCTPUPYET

ONPEAEIIATh

yMEHHE
dTambl  pelIeHus

3a1auu;

DKCIIepTHOE HAOJIIOICHIE
U OLICHUBaHUE
BBIIIOJTHCHU S




BBIBIATE U 3()(HEKTHBHO HCKATH
uHPOpPMALIMIO, HEOOXOAUMYIO IS
peIIeHus 3aa9¥ W/ WA TTPOOIIEMBI;
BJaJeTh AaKTyaJbHBIMH METOJIaMH
paboTbl B MpoQecCHOHANIBHONH |
CMEXHBIX cdepax;

OTIPENeNATh 3aJa4dl JUIS TIOHMCKa
nHpOpMaInu;

OTIPENIEIIATh HEOOXOIUMEIE
HUCTOYHUKHU HH(OpMAIINK;
CTPYKTYpUPOBATh HOJIy4aeMy0
HHPOPMAILHIO;

BBIICJIAT Haubojee 3HauuMOE B
repevyHe HHPOpMaITIu;

OTIPENIEIIATh aKTYyalbHOCTh
HOPMAaTHBHO-IIPaBOBOM
JOKYMEHTAIUN B
npodecCuOHANBHON AEATENBHOCTH;
o0pabaTsIBaTh TEKCTOBYIO
TaObIMYHYI0 HHPOPMAIHIO;
HCIONb30BaTh AENOBYIO IrpaduKky M
MyJbTHMEANA HHHOPMAIIUIO;
CO3/1aBaTh NMPE3EHTAIUH;

YUTaTh (MHTEpPIPETHPOBATH)
uHTEpdeEic Crenuanu3upoOBaHHOTO
MIPOTPaMMHOTO oOecrieueHus,
HaXOJIUTh KOHTEKCTHYIO TOMOIIIb,
paboTaTh ¢ JOKyMEHTalueill;
MOJIb30BATHCS
ABTOMATHU3UPOBAHHBIMH CUCTEMaMH
JIeNIOTIPOU3BOICTBA

JIEMOHCTPHPYET yMeHHe
BBISIBIISITH M 9()(EKTUBHO HCKATh
rH(OPMAITHIO, HEOOXOAUMYTO IS

peueHus 3aJauu n/unm
po0JIeMBl;

JEMOHCTPUPYET YMEHUE
HCTIOBb30BaHUS aKTyaJIbHBIX
METOJOB paboTHI B
MpoeCCHOHANBHON U CMEXHBIX
chepax;

JEMOHCTPUPYET YMEHHE
OTIPENeNIATh 3afayll AJIsl MOUCKa
nHpOpMaInm;

JEMOHCTPUPYET YMEHUE
OTIPENICIIATh HEOOXOJMEIe

HUCTOYHUKHU MH(OpMAaLy;

JEMOHCTPHUPYET YMEHUE
CTPYKTYPUpPOBaTh  MOIy4aeMyIo
rH(MOPMAITHIO;

JEMOHCTPHUPYET YMEHUE

BBIIENATE HanOojiee 3HAYUMOE B
nepevyne nadpopmManmu;
JEMOHCTPHUPYET yMeHHe
OIIpEAEIATh aKTyaJIbHOCTh
HOPMAaTUBHO-IIPaBOBOU

JTOKYMEHTAIIUH B
npodeccuoHaIbHON
JeATeITLHOCTH;

JI€MOHCTPHPYET yMEHHUe
00pabaThIBaTh TEKCTOBYIO

TaOIMYHYI0 HHPOPMAIIHIO;
JEMOHCTPHUPYET yMEHHE
HCTIOJB30BaTh JIENOBYIO TpaduKy
1 MyJIbTUMEINa HHPOPMALHIO;
JEMOHCTPUPYET yMEHHE
CO3/1aBaTh NPE3EHTALUH;
JNEMOHCTPUPYET YMEHHE YHTaTh
(MHTEpIIPETHPOBaTh) HWHTEPPEIC
CHELUATN3UPOBAHHOTO
MPOrPAMMHOI0 obecrieueHus,
HaXOJIUTh KOHTEKCTHYIO TIOMOLIb,
JIEeMOHCTPHUPYET YMEHHE padoTaTh
C JOKyMEHTAIUEH;
JEeMOHCTPUPYET YMEHHE
MOJIb30BATHCS
aBTOMATHU3UPOBAHHBIMH
CHCTEMaMH JAeJIONPOU3BOACTBA

WHUBUAYaJIbHBIX U

TPYIIIOBBIX 3aJlaHUH.
Orenka pe3ynprara
BBITIOJTHCHHUS
MPaKTUYECKUX PadoT.
Texyniuii KOHTPOJIb B
(dhopme cobecemoBaHus,
pELICHUs CUTYaI[HOHHBIX
3a1a4




